Revised 3/10/11
     

PHYSICS DEPARTMENT PURCHASE ORDER REQUEST FORM


	ACCOUNT TITLE: 
	ACCOUNT NUMBER:  ask your PI for account
	REQ #

PO#

	REQUESTED BY:   

Vitaly Podzorov (or your name)
	REQUESTER’S E-MAIL:

         podzorov@physics.rutgers.edu  

(or your e-mail)
	REQUESTER’S PHONE #:

           (732) 445-5500
(or your phone)

	VENDOR NAME:

Sigma-Aldrich
	VENDOR “REMIT TO” ADDRESS:

P.O.Box 951524
Dallas, TX 75395-1524

	VENDOR PHONE #:      (800) 325-3010
	VENDOR E-MAIL and/or WEB SITE:             sigma-aldrich.com/order

	VENDOR FAX #:   (800) 325-5052
	ATTN:
	NEEDED BY (DATE):



[image: image1.wmf]Quantity

Item/Cat #

ITEMS/DESCRIPTIONS 

(PLEASE TYPE OR PRINT CLEARLY)

Unit Price

Total 

4x2L

179124

   Acetone, ACS >99.5%

$146.50

$146.50

5

551112-500mg

   Rubrene, sublimed grade

$102.00

$510.00

3

CLS286518-1

OZ

   Corning cover glass squares, 18 x 18 size(mm)

$18.40

$55.20

S&H

ALL REQUESTS OVER $1,000 REQUIRE A QUOTE!

TOTAL:

$711.70

INDICATE REASON FOR PURCHASE (REQUIRED):  

Materials for the Project on charge transport in organic semiconductors


	PLEASE SELECT TYPE OF PURCHASE – CHECK BOX NEXT TO APPROPRIATE DESCRIPTION

	
	SUPPLIES - OFFICE
	
	SUPPLIES – LAB/CHEM
	
	SUPPLIES - OTHER

	
	COMPUTER ACCESSORIES
	
	COMPUTER SOFTWARE
	
	COMPUTERS – EQUIPMENT  (entire system)

	
	TRAVEL – DOMESTIC
	
	TRAVEL – FOREIGN
	
	EQUIPMENT UNDER $5K

	
	PUBLICATION SERVICE
	
	SERVICE – OTHER
	
	EQUIPMENT OVER $5K

	
	REPAIR (TECHNICIAN/MECHANIC)
	
	MEMBERSHIPS or SUBSCRIPTIONS
	
	***EQUIPMENT – component to build piece of equipment totaling over 5K

	
	OTHER- PLEASE EXPLAIN:


	***REQUIRED EQUIPMENT INFORMATION: INDICATE LOCATION ON-CAMPUS- include building & room #. FOR OFF-CAMPUS, include address -- equipment sign-out form must be completed.


	ORDER PROCESSING - CHECK BOX NEXT TO ALL THAT APPLY 

	MAIL (US MAIL) PO TO VENDOR
	

	E-MAIL PO TO VENDOR (provide e-mail address)
	

	FAX PO TO VENDOR
	

	E-MAIL REQUESTER WHEN PO IS SENT TO VENDOR
	

	LEAVE PO IN REQUESTER’S MAILBOX
	

	SPECIAL HANDLING? (please explain)
	


                                        V. Podzorov (or your name)
                      _______________________________________________________

                       SIGNATURE OF REQUESTER

                                  10.10.2007                    _______________________________________________________

                      DATE OF REQUEST

_____________The PI have to sign here__________________________________

              SIGNATURE OF INDIVIDUAL IN CHARGE OF ACCOUNT
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		Quantity		Item/Cat #		ITEMS/DESCRIPTIONS (PLEASE TYPE OR PRINT CLEARLY)		Unit Price		Total

		4x2L		179124		Acetone, ACS >99.5%		$146.50		$146.50

		5		551112-500mg		Rubrene, sublimed grade		$102.00		$510.00

		3		CLS286518-1OZ		Corning cover glass squares, 18 x 18 size(mm)		$18.40		$55.20

										$0.00

										$0.00

								S&H

						ALL REQUESTS OVER $1,000 REQUIRE A QUOTE!		TOTAL:		$711.70

		INDICATE REASON FOR PURCHASE (REQUIRED):  Materials for the Project on charge transport in organic semiconductors






