Procedure for ordering compressed gas cylinders from PRAXAIR (former GTS) and Airgas
Use PRAXAIR for orders to be delivered to the Physics department and Airgas for delivery to the Fiber Optic building.

From PRAXAIR:

1) Go to the PRAXAIR website at  https://express.praxair.com/login/
2) If you don’t have “user name” and “password”, create them.  Enter “Existing customer registration” in “Registration” section on the webpage or go directly to https://express.praxair.com/login/Register.asp
3) Fill out your information, username and password.  The check box “I have an existing account” in the middle should be checked, because they already have Podzorov’s group account that we use.  Ask Vitaly or other group members for our account number and enter it in “My existing account number”.
4) After the customer service confirms you as an authorized user by email, login using your username and password.
5) Go to the website of PRAXAIR again, and login.

6) Find the items that you want to purchase and press “order” button.
7) You will be automatically moved to “shopping cart” webpage.
8) Press “check out”, if you want to complete the order.

9) You will be transferred to the “Check out” webpage.

10) “Payment method” should be “On account”; you should ignore the “credit card section”.  Ask Vitaly or other group members for our P/O number and enter it in “P/O number”.

11) Use “Physics and Astronomy, Piscataway, NJ 08854-8019” as “Shipping address”. 
12) Press “Check Out” button to complete your order.

13) 2-3 days after your order, check the high-bay area of the Physics department to see if the items have arrived. 
From Airgas:

1) If you haven’t registered with Airgas yet, you can do so here: https://www.airgas.com/customer_service/create_account.aspx. Follow the instruction to create your own username and password. For the field of “Airgas Region”, choose “Airgas - East”. For the field of “customer number”, ask Vitaly or other group members. 

2) To order, log in to your account here: https://www.airgas.com/login/login.aspx
3) Find the items you want and add to your shopping cart.
4) When check out, choose “on account” as “payment method”. For the field of “PO/Release #”, ask Vitaly or other group members for our P/O number.
5) Choose the appropriate shipping method for your case. Since we set up this Airgas account specifically for delivery to the Fiber Optics building, the only shipping address associated with it is “Fiber Optics Research Building, 101 Beiver Road, Piscataway, NJ 08854”. Choose it from the “Ship To” pull down menu. 
6) Follow instruction on the Airgas website to finish the ordering procedure.

7) 2-3 days after your order, check if the items have been delivered to the loading dock of the Fiber Optic building.

